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1. O6LMe NonNoXKeHUs

1.1. XO35MCTBEHHbI OTAeN, SABNSAACb  CAMOCTOATE/IbHbIM  CTPYKTYPHbIM
nogpasgeneHvem  ®eaepasibHOr0  rocyAapCTBEHHOrO  OHOPKETHOIO  YUpeXxieHus
npogeccMoHaibHoM 006pa3oBaTefibHOW opraHmnsaumMn «CMOJSIEHCKOE TOCyAapCTBEHHOE
yunnuule (TEXHUKYM) ONUMMUACKOIO pesepBa» (Oanee - YUUNULLE), CO3AaeTcs W
NIMKBUANPYETCS NPUKasoM AUPeKTopa.

12. Otgen nNOAYMHSIETCA  HErnocpeACTBEHHO OAHOMY U3 3aMeCTUTENEN
PYKOBOAUTENS B COOTBETCTBUN C YTBEPXKAEHHOWN CTPYKTYPOIR yunnmuia.

1.3. Otgen BO3rnaBnseT Haya/lbHUK, Ha3Ha4yaemblil Ha [O/MKHOCTb MPUKA30M
ANpeKTOopa.

1.4. PabOTHMKM OTAena Ha3HavaloTCAd Ha [0/HKHOCTM U 0CBOGOXAaTCA OT
[IO/DKHOCTEN MPUKA30M [AMPeKTopa MO MPeACTaB/IEHMIO Hava/lbHMKA XO35IMCTBEHHOMO
oTaena.

1.5. B cBoeit fesATeNIbHOCTI OTAEN PYKOBOACTBYETCS:

- YCTaBOM YUNINLLG,;

- HacToAWMM [onoxxeHnem.

2. CTpyKTypa

2.1. CTpyKTypy W LUTaTHYK) YMCNEHHOCTb OTAeNna YTBEPXKAAET [AMPEKTOP
YUMIULLA, UCXOAS M3 KOHKPETHBIX YCMOBUIA 1 OCOGEHHOCTEN AeATENbHOCTM YunnmLia no
NpeAcTaBNeHNIO HavyalbHMKA X03ACTBEHHOrO OTAeNa.

2.2. XO034ACTBEHHbIA 0OTAE MOXET WMMeTb B CBOEM COCTaBe CTPYKTYPHbIE
noapasaeneHns (rpynbl, CEKTOPbI, Y4acTKu, np.).

2.3. MMonoXeHns o noapasfeneHnsx Xo3sMcTBEHHOrO OTAeNna (Cektopax, rpynnax,
Np.) YTBEPXAAOTCS Haya/lbHUKOM  XO3SMCTBEHHOrO OTAena, a pacnpeaeneHue
00513aHHOCTEN MeXy pabOTHUKaMW MoapasaeneHnin OCyLLLECTBNSETCA PYKOBOANTENSMM
3TUX NoApasaeneHui.

3. 3agaun
XO03AACTBEHHbIV OTAEN BbIMOMHAET CeAyHoLme 3a8a4n:
3.1 XO039NCTBEHHOE,  MaTepuaibHO-TEXHUYECKOE U COLMa/IbHO-ObITOBOE
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3.2. CofepkaHre B Hag/iexallleM COCTOSHMM 3[aHWIA U MOMELLEHNA yunnna, a
TaKXKe NpueratoLei Tepputopun.
3.3. Co3faHve Hagnexawmx ycnoBuin Angd Tpyaa v oTapixa paboTHUKOB YUmnLLa.

4. PyHKUUN

Ha X035CTBEHHbIA OTAEN BO3/1araloTca creayrolme MyHKLNN:

4.1. CofepXaHvie 30aHWA, MOMELLEHWA Yyuyuiuwa W noagepXaHve uxX B
Hag/iex<aLlem COCTOAHUM B COOTBETCTBUU c [EeVCTBYOLLMU
CaHUTapPHO-TUrMeHNYeCKUMIN 1 MPOTUBOMOXKAPHLIMW HOPMaMK 1 Npasuiamun.

4.2. KOHTpOAb 3a MCNPaBHOCTLIO 060pya0BaHNA (OCBELLEHNSA, CUCTEM OTOMNJIEHNS,
BEHTUAALMN 1 4p.).

4.3. Pa3paboTka W YTBEPXKAEHME TeKyWwmMX W MepPCrneKkTUBHbLIX  M/1aHOB
PEKOHCTPYKLMU, KanuTa/lbHOro M TeKYLLero PeMOHTOB 3[aHW, MOMELLEHUA YUnInwa,
CUCTEM BOAOCHAOXEHNSA, BO34YXOMPOBOAOB N APYTNX COOPYXKEHWIA.

4.4, TpoBeieHNe peMOHTA 34aHNIA, MOMELLEHNI.

4.5, ObecneyveHne KOHTPO/IS 3a Ka4eCTBOM PEMOHTHbIX PaboT.

4.6. TlpMemka BbIMOIHEHHBIX PEMOHTHbLIX pPaboT C Yy4yeTOM HeobXOoAMMbIX
TpeboBaHNI.

4.7. YyacTve B pa3paboTKe M1aHOB MO CO3[aHUIO MHTepbepa B 3[aHUAX U
MOMELLIEHWAX YYU/INLLA B COOTBETCTBUM C TPEOOBAHNAMM COBPEMEHHOIO An3aiHa.

4.8. INposefeHNe paboT no 61aroyCTPOMNCTBY, 03e/IleHEHUIO 1 YBOpKe TeppuTopun,
NpasgHNUYHOMY XY[0XKeCTBEHHOMY O(hOPM/IEHNIO (hacafoB 34aHWUA U T. 1.

4.9. CocTaBfieHMe CMeT pacxofoB Ha COAepXXaHWe 34aHWin U MOMELLEHNI
YyUnuLa, npueraroLein Tepputopun.

4.10. lMoaroTtoBka AOKYMEHTOB, HEOOXOAUMBIX [/ 3aK/HOYEHWs [OroBOpPOB Ha
npuobpeTeHe 060pPYAOBaHWSA, OPIrTEXHUKKW, Mebenn, XO3AWCTBEHHbIX TOBapOB,
opraHusaumm nux nocTaBky, NPUEMKN W yYeTa.

4.11. ObecneyeHne CTPYKTYPHbIX noApasnaeneHuni KaHLLeNAapCcKumun
NPUHAAIEXXHOCTAMW, 000PYAOBaHNEM, OPrTEXHUKON, Mebesiblo,  X03AWCTBEHHbIMY
TOBapamMu, BefeHWe Yy4yeTa WX pPacxXofoBaHWA W COCTaB/IEHME YCTaHOB/IEHHOM
OTYETHOCTMW.

4.12. ObecneyeHne COXPaHHOCTM MebGenu, X03AMCTBEHHOIO WHBEHTAps, CPeACTB
MexaHu3aumm WHXEeHepHOro W YMpaB/fieHYeckoro Tpyfda, MPUHATME Mep M0 UX
BOCCTAHOB/IEHUIO U PEMOHTY B Cly4vae rmbenn uam noBpexaeHus.

4.13. OpraHuszaumsa TeXHWYEeCKOro O0OCMY>KMBAHWA W PEMOHTa OPIrTEXHUKA W
0b6opyaoBaHus.

4.14. MaTtepnanbHO-TEXHUYECKOe OOCNYy)XKMBaHME COBELLaHWin, KOH(epeHUMN,
CEMMHAPOB M UHBbIX MEPOMPUATIIA.

4.15. ObecneyeHne TPaHCMOPTHOrO 06CNYXXMBaHNA AeATeNIlbHOCTU YUUALLA.

4.16. OpraHusauns niaHUPoOBaHUA [BWKEHWA W OCYLLECTB/IEHME BblNycKa
MOABMXKHOI0 COCTaBa, 0becreyeHne 6e30MacHOCTU LOPOXKHOIO ABVKEHMS.

4.17. CosfjaHne MaKCuMMaslbHbIX YCMOBUA A1A Tpyda pabOTHUKAM y4yuiuwia c
obecrieyeHneM KX MoLaabto, TeneOHHON CBA3bIO, M.

4.18. CocTaB/ieHMe pacyeToB M0 XO3AWCTBEHHOMY, COLMA/IbHO-ObITOBOMY U
MaTeprasibHO-TEXHNUYECKOMY 0OC/TY>KMBAHWIO YUUULLA.

4.19. ObGecneyeHve paunoOHa/IbHOrO MCMO/b30BaHUS Bble/IEHHbIX (IMHAHCOBbLIX
CpefcTs.

4.20. ObecneyeHve  BbINO/HEHMS  MPOTUBOMOXAPHLIX  MEpPOMpPUATUIA 7



COEPXKaHWS B UCMPABHOM COCTOSIHUM MOXXaPHOTO MHBEHTApS.
5. MpaBa

XO035NCTBEHHbIA 0TAEN UMEET NPaBo:

5.1. [laBaTb CTPYKTYPHbIM MOAPA3AENEHNAM YUUNNLLA YKa3aHUsi N0 06ecrneyeHunto
COXPaHHOCTM WHBEHTaps, Me6enn, OpPrrexXHUKKW, np., CO6MHAEHNI0 NPOTMBOMOXKAPHbIX
HOPM W MpaBWn, a TakKXke OCYLWECTB/ATb OnepaTuBHO-TEXHUYECKUA KOHTPO/b U
(haKTUYECKYO NPOBEPKY UCMOMHEHMS 3TUX YKa3aHWA.

52. TpeboBaTb OT noApasfeNieHUA  yunmnuwia  CO6/MIOAEHUs  NpaBwun
CKMaanpoBaHMs M XpaHeHUs MaTepuasibHbIX LIEHHOCTE Ha 3aKpensieHHbIX 3a HUMU
TeppUTOPUAX.

5.3. Tlonyyatb OT BCEX CTPYKTYPHbIX NOAPa3AeNeHNIA yUMInLLAa OTHETbI O pacxoje
KaHLIENAPCKMX MPUHAANEXHOCTEN, Bymarn, X035MCTBEHHbIX MaTeprasios.

54. OT wumeHM oOTAena BeCTM MNEPEnUCKy Mo BOMPOCaM XO3AWCTBEHHOro WU
coumanbHO-6bITOBOr0 0becneyeHns AeaTenbHOCTU yunnmua.

5.5. MNpeacTaBuTeNbLCTBOBATb B YCTAHOB/IEHHOM MOPAAKE OT MMEHM YUYUIuULLA [0
BONpocaM, OTHOCALUMMCSH K  KOMMNETeHUMW OTAena, B  rOCYAapCTBEHHBLIX U
MYHULUMNaNIbHLIX OpraHax, B APYrux NpeanpuaTuax, opraHusauusx, yUYpexaeHusx, B
TOM YMC/IEe B apPXUTEKTYPHbIX, CTPOUTENbHBIX N PEMOHTHBLIX OpraHu3auusx, a Takke B
opraHax cyle6HO CUCTEMBI.

5.6. o pe3ynbTataM MNPOBEPOK COCTOSHUS MeOGEenn, WHBEHTaps, OPrTeXHUKU
BHOCUTb MPeA/IOXKEHNS PYKOBOACTBY Yy4ymnvwa O MPUBIEYEHUN K MaTepuaibHOW U
ANCUMNNIMHAPHON OTBETCTBEHHOCTN PabOTHMKOB YUYU/IMLLIA.

5.7. HayanbHUK X035MCTBEHHOr0 OTAeNa BrnpaBe BHOCWUTbL MPEIOXKEHMSI B OTAEN
KafpoB 1 PYKOBOACTBY Y4YMnuLa O NepemMeLleHnm paboTHUKOB OTAeNa, MX MooLpeHnm
3a YCMeLHYH0 paboTy, a TakXKe NPeasIoKEHNS O Ha/IOXEHUM B3bICKaHWUIA Ha PabOTHUKOB,
HapyLlaloLWmnX TPYA0BYHO ANCUMMNHY.

6. B3anMOOTHOLUEHUS

[na BbINOMHEHNA (DYHKLMIA 1 peasv3auuy npas, NpefyCMOTPEHHbIX HACTOALLMM
MOJIOXKEHNEM, XO3ANCTBEHHBIN OTAEN B3aUMOLENCTBYET:

6.1. Co BCeMM CTPYKTYPHbIMU NOAPa3AeIeHNAMM YUnmLLa o Bonpocam:

[Mony4yeHns:

- 3a8BOK Ha 000pyaoBaHuWe, OPrTexHuKy, MebGesb, XO035NCTBEHHblE TOBapbl,
KaHLeNIApcKme NpUHaANeXXHocTu, np.;

- 385BOK Ha XO03A/CTBEHHOE M COLMaIbHO-ObITOBOE 00C/Y>KMBaHVEe PabOTHUKOB;

- OTYETOB O PacXof0BaHUM KaHLENAPCKUX NPUHALNEXHOCTeN, Bymaru, np.;

- Pa3bACHEHUI O NPUYMHAX MOPUM MeGenn, MHBEHTaPS, OPrTEXHUKM.

[NpepocTaBneHus:

- N/aHOB TeKyLlero W KanuiTaJbHOro pPemMoHTa MOMELLEHWNIA, 3aHVMMaeMbIX
nofpasaeneHusamu;

rpa)MkoB  TEXHWYECKOro  OCMOTpa UM OBCNY>XMBAHWA  OPIrTEXHUKU

crieyuanncTamy opraHusaumii, C KOTOPbIMM 3aKNH4YeHbl [0roBopbl O TEXHWYECKOM
06CNY)XKNBaHUMN.

6.2. C byxrantepueii no Bonpocam:

[MonyyeHuns:

- HOPMaTMBOB PAacXOfOB Ha COAEpPXKaHWe 3[4aHWin U MOMELLEeHUIn NpesnpuaTus,



npuneraroLe TeppuTopuu;

- Pa3bACHEHWI MO Y4eTy 060PYAOBaHUS, OPrTEXHUKN, Mebenn, X03AMCTBEHHbIX
TOBApPOB, KaHLENAPCKUX NMPUHAAJIEXXHOCTEN.

[NpepocTaBneHus:

- CMEeT pacxofoB Ha cofepXaHue 30aHUA W TMOMELLEHWIA NpPesnpuaTus,
NpUneratoLLen TeppuTopuu;

pacyeToB no X0391MCTBEHHOMY, couuanbHO-0bITOBOMY "

MaTepuasibHO-TEXHNYECKOMY 0OC/TY>KMBAHWIO YUUINLLA;

- OTYETOB O PacxofoBaHWM CPeACTB, BbIAENEHHbIX Ha  XO3AACTBEHHOE,
COLMaNbHO-ObITOBOE M MaTepuasibHO-TEXHUYECKOe O0OCNY)XMBaHUe MoapasfeneHunin
yunuua.

7. OTBETCTBEHHOCTb

7.1. OTBEeTCTBEHHOCTb 3a Haf/exallee M CBOEBPEMEHHOE BbIMOIHEHWE OTAENIOM
(OYHKUMIA,  MPefyCMOTPEHHbIX  HACTOAWMM  MOJMOXEHMEM,  HEeCceT  Hayda/lbHUK
X03AMCTBEHHOr0 OTAeNa.

7.2. Ha Havya/lbHMKa XO34WCTBEHHOrO0 OTAena BO3naraeTcs MepcoHasbHas
OTBETCTBEHHOCTb 3a:

- OpraHu3auuio AedTeslbHOCTM PabOTHMKOB MO BbIMOHEHUIO 3adad U (OYHKUWNA,
BO3/I0XKEHHbIX Ha OTAEN;

- OpraHun3auuto B OTAese onepaTMBHOM M Ka4eCTBEHHON NOATOTOBKW [AOKYMEHTOB,
MX WCNOMHEHWUS, BeAeHWe [eNoNpov3BOACTBA B COOTBETCTBUM C  [AEMCTBYHOLLMMU
npasuiaMn N UHCTPYKUMAMU;

CBOEBPEMEHHOCTb M KayeCcTBO  WCMONHEHMS  3afBOK  CTPYKTYPHbIX
noapasaeneHnin yunnmLa;

- XO3AWCTBEHHOe BefeHWe [en, COXPaHHOCTb COBCTBEHHOCTM, COGMtOfAeHME
(PMHAHCOBOI M CMETHOW AUCLMINIMHBI YYUINLLA;

cobnogeHve paboTHMKamMy  OTAena TPYAOBOM M MPOV3BOACTBEHHOM
AUCUMNNHBI.

7.3. OTBETCTBEHHOCTb PabOTHWKOB XO3AWCTBEHHOrO0 OTAena YCTaHaB/MBaeTCA

AO/MKHOCTHBIMW UHCTPYKLUMAMM,
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